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Application for Community Partner

2011-2012 Projects

IN ORDER TO BE CONSIDERED FOR 2011-2012, PLEASE SUBMIT THE FOLLOWING:

· ONE ELECTRONIC COPY OF THE APPLICATION. 
· Email to: programdevandevaluation@gmail.com
· Please include a jpeg of your logo for our files.

· 1 Hard Copy
· Completed application (no partially completed applications will be accepted)
· Current list of agency’s Board of Directors

· List of partner organizations

· 2 Hard Copies each of the following
· Letter of IRS Determination of Tax-Exempt Status 501(c)(3)
· Agency’s latest audit and management letter of year end balance sheet and Statement of Activity, if agency is not audited

· Most recent Balance Sheet, Statement of Activity and Budget to Actual

· Certificate of Insurance indicating General Liability Coverage of all Volunteers, if applicable  
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Junior League of Charlotte Mission Statement:

The Junior League of Charlotte, Inc. (JLC) is an organization of women committed to promoting voluntarism, to developing the potential of women and to improving the community through the effective action and leadership of trained volunteers. Its purpose is exclusively educational and charitable.

Healthy Child Initiative Mission Statement:

Our programs, projects and advocacy will be focused on the physical, dental and mental health needs of children aged 0-17 years and their families in the Charlotte community.

DUE BY AUGUST 6, 2010 
Return to:

Junior League of Charlotte

1332 Maryland Avenue

Charlotte, NC 28209

Attn:  Molly Tucker, Program Development and Evaluation Chair
The following are general guidelines for consideration as a Junior League of Charlotte agency partner for placement of volunteers and/or funds. We invite your application and look forward to working with you.  Should you need more information or have questions or comments to share with us, please contact Molly Tucker at programdevandevaluation@gmail.com or call (704) 364.0410. For more information about the Junior League of Charlotte, please visit our website: www.jlcharlotte.org. 
1) General requirements for consideration:
a) The organization and project shall serve the residents of Mecklenburg County.
b) The organization must be tax-exempt and provide proof of 501(c)(3) IRS exemption upon making a grant application. In the case of a government body or agency, documentary evidence that the agency is an instrumentality of local, state or federal government will be necessary, in lieu of 501(c)(3) evidence.
2) Applications are favored from:

a) Organizations and programs consistent with JLC Mission Statement and Focus Areas.

b) Agencies/programs with prospects for continuing service or operation.
3) Applications are not considered for::

a) Religious projects which directly benefit or are solely sponsored by an individual church.
b) Individual needs (e.g., transplants, medical emergency, balloon payments, scholarships, tuition, etc.).
c) General fundraising contributions or unrestricted funds for capital campaigns.
d) Political, fraternal or social activities and candidates.
e) General overhead, technology related or salary expenses. Volunteers are not placed in administrative roles e.g. answering phones, processing documents. 
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	GENERAL AGENCY INFORMATION

	Agency Name
	

	Agency Address
	

	Agency Phone
	

	Web address (if applicable)
	

	Executive Director
	


	AGENCY CONTACT INFORMATION

	                                     Name
	Phone
	Email

	Application Contact
	
	
	

	Volunteer Contact
	
	
	

	Financial Contact
	
	
	


	AGENCY VOLUNTEER AND FUND REQUESTS

	Total Number of Volunteers Requested
	

	Total Amount of Funds Requested
	$


Signature of Executive Director or President of the Board 
(This signature is mandatory.  Applications without the proper signature will not be accepted.)

______________________________________________Date___________

Signature

Title
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Volunteer Request Application

(Please complete each question thoroughly.  Attach additional pages if needed.)

Section I:  Your Program

A. Please provide a brief overview of the history and mission of your organization.  Include the founding date of the program.

B. Describe the scope and goals of the program for which you need volunteers.

C. Please describe the people you serve through this program. Provide information on how clients are selected.

D. Indicate the number of people you anticipate will be served by the program annually.

E. Describe in detail the intended outcomes of this project, including timeframes if possible.  How is the success of the program to be evaluated?  Does a formal outcomes measurement process exist?  If so, please describe this process.

F. Describe specifically how this program supports the goals of the JLC’s Healthy Child Initiative.
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Section II:  Volunteer Request:

A. Please describe in detail why your program needs Junior League volunteers.

B. Please describe in detail Junior League volunteer duties.  Please give specific examples of what a JLC volunteer might be doing during a typical time frame.

C. Times and Days volunteers needed.  Indicate specific number of volunteers and the times for which volunteers are requested (i.e, 7:00pm – 9:00pm).  Please also specify if the scheduling is flexible.

	TIMES AND DAYS VOLUNTEER NEEDED

	
	# of Volunteers
	Daytime (9:30 am – 3:30 pm)
	Evening (5:30 pm – 9:00pm)

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	NA

	Saturday
	
	
	NA

	Sunday
	
	
	NA


D. How many JLC volunteers could be accommodated at one time (i.e., could you accommodate a small group of JLC volunteering together at the same time?)

E. Describe the skills needed by the JLC volunteer.

F. Will orientation/training be provided prior to the start of the program?  If so, what is the content of the training?

G. Is there continuing training provided for active volunteers?  If so, what is the content of the training?

H. Are there specific requirements for the volunteers that must be satisfied prior to working in the program (i.e., background checks, TB tests, etc)?

I. Describe the location of the site at which the volunteers will be located?  Is street parking available? Is garage or paid lot parking available?  Are stated parking rates covered by the agency?
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Section III:  Volunteer Relations:

A. How will volunteers in this program be supervised and coordinated?
B. Please list the number of current volunteers in the program and identify how they are recruited and retained.

C. Does your organization have mechanisms to obtain feedback from volunteers?  If so, please describe how this feedback is solicited and processed.  Who supervises and coordinates this process?

Section IV:  Funding Request:

A. Provide a detailed breakdown of the requested funds, what they will be used for and the timing of the funding.  
Section V:  Fiscal Overview:

A. Do you have other sources of funding besides the Junior League of Charlotte? 

B. Please describe your organization’s sources of funding (including fundraising, government grants, corporate and individual donations, client fees, etc.)

C. Please provide the total program budget.  Provide as much detail as possible about how funds are allocated.
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Section VI:  Partnership Commitment:

A. Does your organization have prior experience with the Junior League of Charlotte?  If so, please discuss the scope of the relationship and time frame.

B. Would you organization be willing to:

a. Sign an annual contract?

b. Sign a letter of understanding with the JLC outlining the volunteer arrangements and expectations?

c. Submit to an annual review of your program operations wherein JLC volunteers are being utilized?
d. Accept representation from the JLC on your board of directors.
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